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JOB DESCRIPTION

TITLE:	 	Activity coordinator 

EMPLOYED BY:	Next Steps Mental Health Resource Centre

RESPONSIBLE TO;	Next Steps Mental Health Resource Centre Trustees through the Service Manager

SALARY	£10,203  (£9.81 per hour) Funded until 31st December 2023	

WORKING HOURS	20 hours/ week over 3 days (negotiable) and some weekends

ANNUAL HOLIDAY 	25 days pro-rata and public holidays

PENSION	This post will be subject to automatic enrolment to a pension scheme

CLOSING DATE                    17TH December 2022 to interview the week commencing 3rdth of January.


OVERALL PURPOSE OF THE JOB:

Support and network with People who suffer from mental health issues in organising social activities around a café style drop in service. 






Develop and lead activities for people who are isolated/ lonely and suffer with mental health issues.

To supervise and organise the activities and running of the project to reduce isolation and loneliness experienced by people with mental health issues living in rural areas.

Support the activity group leaders, lead on a steering group and coordinate transport needs.
You may have to undertake MIDAS TRAINING.


PRINCIPLE DUTIES AND RESPONSIBILITIES



· Develop a programme of social activities within the three groups alongside current group leaders.
· Providing support and signposting in the café style drop in.
· Provide basic café style refreshments.
· Develop contacts with local communities and work with other agencies in delivering the activities.
· Contribute to raising awareness of the activity projects.
·   Work alongside volunteers and existing staff.
· Developing creative activities for people in a safe and fun environment
· Co-ordinating and supervising volunteers where appropriate
· Taking responsibility for First aid and Health & Safety whilst running the groups.
· Undertaking training relevant to the work
· Ensuring the safety of people by adopting correct health and safety procedures
· Managing the Marketing of the group by way of producing posters and distributing them in the local community.
· Engaging in local communities and supporting people to use our service.
· Carrying out all responsibilities and activities within an equal opportunities framework
· Positively promote Next Steps Mental Health Resource Centre and its ethos

 Due to the nature of this post a good team player with excellent people skills and communication skills is essential.

 The successful applicant will be employed subject to a successful DBS check.



A current driving licence and car access is essential for the post

Your base will be at Next Steps Mental Health Resource Centre office base in Norton, Malton






PRINCIPLE DUTIES AND RESPONSIBILITIES

· Establish and maintain good relationships with existing and new network agencies within Ryedale.
· Investigate needs of local/ rural communities and work effectively on behalf of Next Steps.
· Marketing and promotion of the project.
· Collate all feedback and outcomes tools to the Service Manager.
· Be responsible for keeping up to date with your personal Action Plan.
· Assist if needed in the preparation of all paperwork relating to the role.
· [bookmark: _GoBack]Assist with any appropriate fundraising.
· Attend staff meetings and training as required
· Work effectively to provide pop up/in services throughout rural Ryedale.
· Undertaking all duties to the highest level of confidentiality
· Positively promote Next Steps Mental Health Resource Centre and its ethos

 Due to the nature of this post a good team player with excellent people skills and communication skills is essential.

 The successful applicant will be employed subject to a successful DBS check.



Next Steps Mental Health Resource Centre is a registered charity providing support to people and families of people with mental health issues, disabilities and who suffer from isolation or loneliness. For more information please visit www.nextstepsryedale.co.uk or call 01653 690854

Application forms available from post@nextstepsryedale or you can contact Leisa Burniston on 01653 690854.

Please attached your CV with the application form when returning. Please return to:
Leisa Burniston, 7 church Street, Norton, Malton YO17 9HP.
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